Compliance monitoring checklist: approved training organisation (Part-ORA ATO)
Template by Folvan, https://folvan.com   |   Version 1, October 2026
Built from the public EASA Easy Access Rules text. Check every item against the current rule text and your own approved procedures. Not legal advice.
How to use
1. Check every item at least once within any 12-month period. One full review a year, or several partial reviews (GM1 ORA.GEN.200(c)).
2. Record the date, who checked and the result. In Comments, write the evidence you looked at (records, safety reports, interviews).
3. Send the results, with all findings and new risks, to the accountable manager and nominated persons before you notify the authority.
Result: C = Compliant, F = Finding, O = Observation, N/A = not applicable. Tick one box.
	Area
	Item to check
	Rule reference
	Date checked
	Checked by
	Result
	Comments / NCR No.
	Check again by (within 12 months)

	Management system (ORA.GEN.200)
	The management system covers lines of responsibility, safety policy, hazard identification and risk management, competent personnel and documented key processes, and fits the size of the organisation.
	ORA.GEN.200(a),(b)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	The organisational review (or compliance monitoring) was done this calendar year. The authority was notified of the results without undue delay.
	ORA.GEN.200(c)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Terms of approval
	No training is given outside the terms of approval.
	GM2 ORA.GEN.200(c)(a)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Changes that do not need prior approval are managed properly.
	GM2 ORA.GEN.200(c)(a)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Syllabi and course material
	Syllabi and course material comply with the requirements as last amended.
	GM2 ORA.GEN.200(c)(b)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Training practices match the documentation.
	GM2 ORA.GEN.200(c)(b)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Instructor training practices are standardised.
	GM2 ORA.GEN.200(c)(b)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Training equipment, facilities and aircraft
	Training equipment and tools, and facilities, are present and meet the criteria in the training manual.
	GM2 ORA.GEN.200(c)(c),(d)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Training aircraft and FSTDs meet the criteria in the training manual.
	GM2 ORA.GEN.200(c)(e)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Personnel
	Current accountable manager and nominated persons are identified. The organisation chart is accurate.
	GM2 ORA.GEN.200(c)(f)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Compliance is maintained if staff numbers fall or activity grows.
	GM2 ORA.GEN.200(c)(f)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	The qualification of all new personnel (or personnel with new functions) was assessed.
	GM2 ORA.GEN.200(c)(f)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Staff in safety processes are trained. Staff are trained on changes in regulations, authority publications, the organisation and its procedures.
	GM2 ORA.GEN.200(c)(f)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Contracted activities
	New providers were assessed before any contract was established.
	GM2 ORA.GEN.200(c)(g)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Existing providers: approval status checked. Non-approved providers: the service conforms.
	GM2 ORA.GEN.200(c)(g)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Safety communication
	Staff are aware of the policies, processes and their tasks. Safety documents are available.
	GM2 ORA.GEN.200(c)(h)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Safety-critical information from reports is communicated in time.
	GM2 ORA.GEN.200(c)(h)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Management system documentation
	Documentation is adequate and updated. Staff are aware of the safety policy and can access it.
	GM2 ORA.GEN.200(c)(i)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Records (ORA.GEN.220, ORA.ATO.120, ORA.ATO.130)
	Records cover all training and management system processes and give traceability.
	ORA.GEN.220; GM2 ORA.GEN.200(c)(j)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Minimum retention periods are complied with (random checks). Default if nothing else is set: 5 years.
	ORA.GEN.220; GM2 ORA.GEN.200(c)(j)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Student records are kept throughout the course and for three years after the training is completed.
	ORA.ATO.120
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	A training manual and an operations manual exist, are current and are controlled documents.
	ORA.ATO.130
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Emergency response
	Emergency response information is up to date and available. Staff are aware of it (random checks).
	GM2 ORA.GEN.200(c)(k)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Occurrence reporting (ORA.GEN.160)
	An occurrence reporting system exists for mandatory and voluntary reports. Mandatory reports reach the authority no later than 72 hours after you become aware, with follow-up reports.
	ORA.GEN.160
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Number of internal reports since the last review is noted. Reports follow the procedure and are analysed.
	GM2 ORA.GEN.200(c)(l)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Feedback is provided to reporters.
	GM2 ORA.GEN.200(c)(l)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Risk tools
	Hazard and risk records are assessed, particularly after reports and significant changes. Mitigations are followed up and recorded. Risks found acceptable are duly justified and the assumptions are still valid.
	GM2 ORA.GEN.200(c)(m)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	The effectiveness of all risk mitigation actions started since the last organisational review is verified.
	GM2 ORA.GEN.200(c)(m)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	Findings and review outcome (ORA.GEN.150)
	Each finding has a root cause, a corrective action plan, and implementation demonstrated within the period agreed with the authority.
	ORA.GEN.150
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Corrective and risk mitigation actions are tracked within a specified time frame. Closure is recorded with a summary of the action taken.
	AMC1 ORA.GEN.200(c)(d)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	

	
	Results, including all non-compliance findings and new risks, went to the accountable manager and nominated persons before the authority was notified. Level 1 findings were notified immediately. The accountable manager decided on further actions.
	AMC1 ORA.GEN.200(c)(e),(f)
	
	
	☐ C   ☐ F
☐ O   ☐ N/A
	
	


Sign-off
	Review done by
	

	Date
	

	Results given to the accountable manager and nominated persons (date)
	

	Authority notified of the results (date)
	


Free to use and adapt. Folvan runs this checklist for you, with reminders and evidence: https://app.folvan.com/start




